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C i t y  o f  C l e v e l a n d   
D e p a r t m e n t  o f  B u i l d i n g  a n d  H o u s i n g  

6 0 1  L a k e s i d e  A v e n u e  , R o o m  5 1 7 ,  C l e v e l a n d ,  O h i o  4 4 1 1 4  
2 1 6 . 6 6 4 . 2 8 2 5  o r  2 1 6 . 6 6 4 . 2 8 2 6   

R E C O R D S  R E Q U E S T  F O R M  

 

 
 
                                                                                                      Date: _________________ 

 
□  Statement of authorized use  ($40.00) 

□  Code violation letter  ($20.00) 
 
**Please note, if there is more than one structure on a lot, submit a processing fee for each structure. ** 
 
 
Property Address:  _______________________________________________________ 
No. of dwelling units in the structure: _______________________________________ 
Occupancy/Use: _________________________________________________________ 
 
 
Seller’s Name(s): ________________________________________________________ 
Address: _______________________________________________________________ 
Telephone No.: __________________________________________________________ 
 
 
Purchaser’s Name(s): _____________________________________________________ 
Address: _______________________________________________________________ 
Telephone No.: __________________________________________________________ 
 
 
Title Company Name: ____________________________________________________ 
Address: _______________________________________________________________ 
Telephone No.: __________________________________________________________ 
Escrow/Transferring Agent: _______________________________________________ 
 
 

Please mail this form and payment payable to the City of Cleveland 
(check, money order or credit card) 


